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NPHUHATO

Ha O61em cobpaHuy pabOTHUKOB
MBJIOY «Jletckuii cag Nel
«Cxkaska» c. Crapsle Ataru
['pO3HEHCKOro MyHHLHUIIATEHOTO
paiioHa»

«LL »_erbrftg 20 74 1.

YTBEPXXJEHO

3aBenyromuit

MBJAOY «/letckuii can Nel
«Cxazka» c. Crapsle ATaru
I'pO3HEHCKOTO MYHHUIHITATBHOTO
2 paitoHa»
K.M. Yuramuposa

TIporokon Ne_ ~# nEE" b/t 20 4T

Ilpukasz Ne /-y
R A
INOJOKEHUE

0 3aLMTe NEPCOHAIbHBIX AaHHBIX padoTHHkOB MBJIOY «/erckuii caa Ne 1
«Cxkaska» c¢. Crapbie Ataru I'po3HeHCKOro MyHHIMNAILHOTO paioHay».

1.06mue nooxeHust

1.1. Hacrositee monoxkenue pa3paboTaHO Ui MYHHMIHMMAIBHOTO OIOIKETHOTO
JIOIIKOJIBHOTO 0oOpa3zoBartesibHOro yupexaenus «erckuit can «Nel «Ckaska» c.
Crapble Ataru ['po3HeHCKOro MyHHIMNAIBHOIO paiioHa» (fanee YupexkaeHue) B
cootBeTcTBUM cO cT.24 KoHcrutyuuu PO, Hanoroseim koaexkcom PO (u.1),
Tpynoseim komexkcom P®, DenepanbHbiM 3akoHOM 0T 27.07.2006 Nel52-03 «O
MepPCOHATBHBIX JAHHBIXY.

1.2. Hacrosiiee nonoxenue pacrpoCTpaHAeTCs Ha BCEX COTPYAHUKOB, U BCE OHU
JIOJIKHBI OBITH 03HAKOMIIEHBI C MTOJIOKEHHEM TIOZ POCIIUCH.

1.3. TIlepcoHanbHble naHHBle paOOTHMKAa — MH(OpMaLMs, HeoOXonauMas
paboTozaTeNlto B CBSI3M C YCTAHOBJEGHHMEM TPYAOBBIX OTHOILEHMH M Kacarolascs
KOHKpeTHO paboTHuka. OHa BKIIOYaeT oro3HaBartenbHble nanHble (PMO, nara n
MECTO pOXIEHMs, Tpyaosas Ouorpacdus, ¢akTel Ouorpaduu), JHYHEIE
XapaKTepUCTHKN ~ paboTHMKA (IPaKAaHCTBO, HAJIM4YMEe HAY4HBIX TPYIOB,
n300peTeHnuil U T.O.), CBeIEHHs O CeMeHHOM, cy)eOGHOM U (HHAHCOBOM
TOJIOKEHNH, HaBblKax. K IMpencTaBIeHHBIM MepCOHANBHBIM TaHHBIM PabOTHHKA
oTHOCSATCSL HMH(OpMAIMs B TPYIOBOM KHIDKKE, CTPAaXOBOM CBHJETEIbCTBE
rOCYIapCTBEHHOTO MEHCHOHHOTO CTpaxoBaHMs, MHboOpMalus o0 oOpa3oBaHUH U
KBaMUKAINK, WHOOPMALKS MEeIULMHCKOrO —XapakTepa, HH(OpMauus B
JOKyMEHTaX BOMHCKOIO yd4eTa U B APYTUX IOKYMEHTaX, CONEpIKAIUX JaHHBIE,
HeoOXO0anuMBble PabOTONATENIO B CBSI3U C TPYIOBEIMH OTHOLICHHSMH.

1.4. ObpaboTka MepcoOHAIbHBIX AAaHHBIX paOOTHMKA OCYLIECTBISETCS B LENAX
obecrieueHust COOIONEHUS 3aKOHOB U APYTMX HOPMATUBHO-NIPABOBBIX AKTOB.

1.5. Ilpu ompeneneHuu odbema M cozepkanus oOpadaTbiBaeMbIX MEPCOHAIbHBIX
JaHHBIX paboTHHKA paboToNaTeNb PyKOBOACTBYeETCS (hefepalbHbIMU 3aKOHAMM.
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1.6. Paboronatens BIpaBe I[POBEPATH IepCOHANBHBIC JaHHble PabOTHUKOB C
e (GOPMUPOBAHUS KaJPOBOI0 pesepBa.

1.7. Tlpu npueme Ha padoOTy, 3aKJIIOYEHHH TPYJAOBOI'O JIOTOBOPA, 3aMOJHEHHH
aHKETHBIX JIAHHBIX paboTojare]s He HMeeT IIpaBa MojydaTh M oOobmiarh
HHOOPMAIIMIO O PEIUTHO3HBIX, TOJMTUYECKMX W HALMOHANBHBIX B3IJIs1axX
paboTHMKA.

1.8. Bce mepcoHanbHble TaHHBle paboTojarelb II0JyYaeT TOJILKO OT CaMoro
pabotHuKa. [TepcoHaTbHbIE IaHHBIE MOKHO MOJIYYUTh Y TPETheil CTOPOHBI B TOM
ciiydae, ecid pabOTHHK yBeAOMIseTcst o0 3TOM B TedeHume S5 JHeH u OT Hero
MOJIy4eHO MUCHMEHHOE COorache, KoTopoe opopmisiercs J0KyMeHToM. PaboTHUK
JIOJKEH pacrmcarhes, 4TO0 OH JaeT COorjlacue Ha I10JyYeHHE ero MepCoHalbHbIX
JIAaHHBIX Y TPETHUX JINIL.

1.9. PaGorojarens monydaet M 00padarbiBaeT JaHHbIE O YacTHOW JKWU3HH
PabOTHWKA TOJBKO C €O MUChMEHHOTO COTJIACHSI.

1.10. PaGoroparens coobimaer pabOTHUKY LM,  MPEINONOKUTEIbHbIE
VCTOUHUKH, CIIOCOOBI TIOTyUeHUs] [EepPCOHANBHBIX JIAHHBIX, MX Xapakrep H
MOCJIE/ICTBHS OTKa3a pabOTHHKA JIaTh IIMCBMEHHOE COMJIACHe Ha X MOJ1yHEHHE.

1.11. [Tony4aTs nepcoHaIbHBIC JIaHHbIE PAOOTHUKOB HA OCHOBAHMHM 3aKOHA MOI'YT:
Hajiorosele opraubl, [lencuonusiii Goug PP, Monna counmanbHOro CTpaxoBaHus.
P®, denepanpuas wHcneknms Tpyna. Mcernonb3oBanue TNepCcOHANBHBIX JAHHBIX
JIOTYCTHMO TOJIBKO B COOTBETCTBHH C LIENISMH, ONPEJIEUBIINMU UX T10J1yYeHHE:
[lepeyiada riepcoOHaIbHbIX JIAHHBIX PA0OTHHKA BO3ZMOKHO TOJIBKO € €10 COIJIacusl.

1.12. PaGotoaareib HMMeeT MpaBo coOMpaTh TEPCOHalbHYI HH(OPMAIHIO,
COJIEpIKAIYIOCST B JOKYMEHTAX, MPe0CTaBIeHHbIX PAabOTHHKOM MpH [pUeMe Ha
pabory.

1.13. PaGoTonaTe)ib MPOM3BOANT pacteT | BBIIATY HAJOr0OB 3a paboTHHKA MyTeM
ylepiKaHus WX M3 3apabOTHOM IUIAaThI, NMEET MPaBo coOMpaTh MPE/1yCMOTPEHHbIE
HK P® cBenenus o HanororiaTesbImKe.

1.14. Jlannoe TlosjokeHHe TIpeNOTBpAlaeT HECAHKIIMOHUPOBAHHBIA JIOCTYI K
nHpOpMAILHH, ero TIPOTHBONPABHOE KOIMPOBAHHE, UCKaXKEHHE, Mpe/iHaMepeHHoe
pacrpocTpaHeHne HeJ0CTOBEPHON HH(OPMALIMH, UCIOIB30BAHME HHpOPMAaIK B
[PECTYITHBIX H KOPBICTHBIX 1ETISX.

2.ITopsiiok Xpanenusi, HCIOJABL30BAHNS U ITepean
NMepCoHAILHBIX TaHHBIX

2.1.XpaHeHMe NnepcoHalibHbIX  JTAHHBIX JIOJDKHO HCKJIIOHaTh MX  yTpary HId
HeHaJJ1eKallee UCItojIb30BaHue.
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2.2.XpaHenHe, BbIJaua TPYJIOBBIX KHIKEK (1y0/HKATOB), XpaHeHHE THUHBIX Jie] U
MHBIX  JIOKYMEHTOB,  OTpPakalolMX  [epcoHa/bHble  JaHHble  padoTHHKa,
BO3JIaratoTCsl Ha PYKOBOJMTENSA, JENONPOM3BOAUTENS U PAabOTHUKOB PalioHHOIO
otjiena 06pazoBaHms.

2.3.IlepconanbHple JaHHBIE PAOOTHUKOB BMECTE ¢ HEOOXOIMMBIMH JOKYMEHTAMU
ocraloTcst y paboTonaTesst UM JTHIA, OTBETCTBEHHOroO 3a oQOpMIICHHE TIpHeMa 1
XpaHEeHHWE JIMYHBIX JIeJl COTPYAHUKOB. [TOpsIoK XpaHEeHWs TPYIOBBIX KHHUIKEK
YCTaHOBJIEH MHCTPYKLHUEH.

2.4. PaGoTonarens obecrieunBaeT XpaHEHUe NEPBUYHBIX JOKYMEHTOB, CBSI3aHHBIX
C paboToi MOKyMeHTAUMM MO yd4eTy Tpyldd, KaapoB M OIUIATBl Tpyla B
opraHusaluu. B Oyxraarepuu XpaHsTcs JOKYMEHTBI [0 Y4YeTY HCIOJIb30BaHUs
paboyero BpeMeHM 1 pacveTaM ¢ IepcoHaIoM 110 oIiate Tpy/ia.

2.5. Tlpu nepejave TepcOHATBHBIX AAHHBIX PabOTHUKOB PabOTONATE]h JOIKEH
cobumoaTh TpebOBaAHMS:

He cooGluaTh NepcoHabHbIC JIAHHBIE TPETheil CTOPOHE 6E3 MHCHMEHHOIO
cornacusi pabOTHHKA, 32 MCKITIOUEHHEM CllydaeB, KOra 9TO HEOOXOJMMO B IEIsIX
TIpeynpesIeHnsl yrpo3bl JKH3HH H 30pOBbS pabOTHHKA, @ TaK XKe B ciydasx,
YCTaHOBJIEHHBIX (De/lepalbHBIM 3aKOHOM;

He Cco00maTh HEPCOHAIBHBIC JTAHHBICE B KOMMEPUCCKMX IICJIAX 0e3
TMUCBMEHHOTO COoTJIacust pa60TH1/u<a;

NpeJlylpe/iuTh JIull, TOdyHalomUX IepcoHalbHble JaHHble PabOTHHKE, O
TOM, YTO OHH MOTYT MCTIONB30BATLCS JIMILb B LEJISIX, JUTST KOTOPBIX OHU COOOLIEHDI,
1 TpedoBaTh OT ITUX JMIL TMOJTBEPKIACHHUs, UTO MpaBuio codmojeno. Jluna,
nojyvaloliue I1epcoHasbible JaHHble paboTHHKA, 00s3aHbl COOMOAATH PEKHM
CeKpeTHOCTH  (KoH(UueHIHaNbHOCTH). [losoKeHHe He pacipocTpaHsercs Ha
OOMEH IepCOHATBHBIMH JaHHBIMM PA0OTHHKOB B TIOPSIKE, YCTAHOBJICHHOM
(enepanbHbIM 3aKOHOM;

paspemiaTh JOCTYIl K [EPCOHAIBHBIM JIAHHBIM, TOJIBKO —CIIECHHAILHO
YHOJHOMOYEHHBIM Jinuam. Ilpu 9ToM ykasaHHBIE JHI@ JODKHBI MMETh NPaBo
TOJNIBKO T€ NepCOHAIbHBIE JaHHbIE, KOTOPble HEOOXOAMMBI Ul BBIIOJHECHHS
KOHKPETHBIX (DYHKIIHI;

He 3anpammBaTh HHPOPMAIMIO O COCTOSHMM 37I0POBES PabOTHHKA, 3a
UCKJTIOUEHHEM TEX CBEJIEHHMH, KOTOPbIE OTHOCATCS K BO3MOJKHOCTH BbIITOJIHEHHs
UM TPYJI0BOH (DyHKIIMM;

[epe/laBaTh  [1€PCOHAIBHBIC  JaHHble [peJICTaBUTENIsIM  padOTHUKOB B
nopsike, ycranosienHoMm TK P®, u orpanuuusathe 5Ty HHOOPMAIHIO TOJIBKO
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[epCOHAIBHBIMU  JIAHHBIMHU,” HEOOXOAMUMBIMU JUIS  BBINOJIHEHUS  YKA3aHHLIMM
MIpe/ICTaBUTEIAMU X (DYHKIMH.

2.6. ﬂepenaqa MEPCOHAJIbHBIX JIAHHBIX B IIpEJiejiaX opraHn3allnn:

- paborojarelb MpeJocTaBaseT MHGOPMALIUIO U WHbIe CBeIACHUS, HEOOXOJAMMbIE
JUIsl TIPOBEPKH [PABHILHOCTH MCUMUCICHHs M YIUIAThl HAlOroB, 00s3aTesibHbIX
iarexel B IOCYJApCTBEHHYIO — OIOJUKETHYIO — CHCTEMY:  JIOKYMEHTbl O
[UTATEKECTIOCOOHOCTH,  CBEICHMs O 4YHCJIEHHOCTH, cocTaBe paboTaloIMX,
3apaboTHON IulaTe W YCIOBMSX TPyJa, HAJIMUMK CBOOOIHBIX PaboOuMX MecT; 00
yIUTaTe HAIOrOB 110 TpeOOBAHMIO OPraHoOB YIPABIEHHs, MPABOOXPAHHTENILHBIX
OpraHoB, OPUIMYECKUX JIMIL, UIMEIOIUX Ha 2TO IIPaBo;

‘ mpemocTaBieHHas HMHAOPMAWs NODKHA OBITH  YCTHOH M NHChMEHHOM
(3aBepeHHOMU NeYaTHIO U ITOJITHCSMH OTIPe/IeIeHHbIX JIHIL).

3. O6si3aHHOCTH p&lﬁn’l'Oufl’FCJlSl 0 XpaHEeHHIO U 3aIlHTe
NMEepPCOHAIbHBIX TaHHBIX '

3.1. PaGoronaresns obecreynBacT 3allUTy MEPCOHAIBbHBIX JaHHBIX pabOTHHKA OT
HEIPaBOMEPHOTO HCIOJIB30BAHMSI HIIH YTPaThl 3a CUET COOCTBEHHLIX CPE/ICTB, B
nopsi/ike, yCTaHOBJIECHHOM (110]1 pacrucky) deepaabHbIM 3aKOHOM.

3.2. PykoBoauTenb 3akperusieT B IpHKase 10 OpraHu3allud pacnpejesieHue
00s13aHHOCTEH 110 00paboTKe NMepCOHaIbHbIX JaHHbIX. [leJ0npon3BOANTElL UMEET
[paBO JIOCTYIa KO BCEM IEPCOHATBHBIM JAHHBIM, OyXramTep — K CBEIEHHAM O
Clly)keGHOM TTIOJIOKEHUH, 3aHMMAaeMOM JOIKHOCTHOM Harpyske, COCTaBE CEMbH,
cBeJleHMsIM O 3apaboTHOIN IuiaTe, HAYMCICHMIO HAOTOB M WMHBIX 00f3aTelbHBIX
niareskei, CTapliMii BOCIHTAaTelb — K CBEACHHAM O KBaIH(UKALMM, OIbITe
paGOThI, HANMYMHI METOIHUECKIX Pa3paboToK.

3.3. anperaercs 06paborka MHGOPMALMK B IIPUCYTCTBHM MHBIX JIMIL, KpoMe
MMEIONMX TIpaBO JIOCTYIA K IepPCOHAIbHbIM JIaHHLIM. PyKoBOAMTENIb XpaHUT
JIOKyMeHTBI (TpyI0BbIe KHIDKKH) B ceiide. Pexomenyercst ipu o0paboTke JaHHbIX
C TIOMOIIBIO KOMIIBIOTEPA 3allMIIaTh (ailiibl, UMEIOIIMEe NePCOHAIBHbBIE [aHHbIE,
rnapoJieM.

4. lpasa paboTHHKOB Ha 3aINUTY MEPCOHATBLHBIX AAHHBIX

4.1.Cornacto ¢1.89 TK P® paGoTHUKKM UMEIOT IPaBO Ha MOJHY0 HHPOPMAIHIO 0
CBOMX MEPCOHAIbHBIX JIaHHBIX U UX 00paldoTke.

4.2 metor ¢BOOOHBIN OecriaTHRIN JOCTYN K CBOWM IEPCOHATBHBIM JIAHHBIM,
BKJIIO4Ast [IPABO Ha [10J1yUCHUE KON 11000# 3armicu, cojieprraliieii nepconaibHbie
JIaHHbIE, 38 HCKIIOUYCHUEM CITydaeB, MPelyCMOTPECHHBIX (he/lepabHbIM 3aKOHOM.
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4.3.0mpeensioT npecTaBuTe el /U 3alUThL CBOUX NEPCOHANBHBIX IAHHBIX.

4.4 VIMeloT IOCTYI K CBOMM MEIMIMHCKMM JAHHBIM C ITOMOIIBIO MEIULUHCKOTO
CIIENUANIKCTA TI0 €T0 BEIOODY. ;

4.5 Tpe6yloT HCKMOUEHHs WM MCHpaBeHus HEBEPHBIX  HIH HETIOJIHBIX
[IepPCOHANBHBIX JAHHBIX, & TaKk e JaHHBIX, 06paGoTaHHBIX C HapyUICHHEM
monoxenuit TK P®. Ilpu orkase paboTomarenss WCKIIOYATh WM HCIPABUTH
epCOHANbHbIe JaHHEIE PA0OTHUK MOXKET 3aiBHTb B IIICBMEHHOM (opMe O CBOEM
HecoDIaCHH C COOTBETCTBYIOIIMM o0OOCHOBaHMeM. IlepcoHambHbIE J@HHBIC
OLIEHOYHOTO XapakTepa pabOTHHK WMEeT MpaBo JONOJHATE 3adBICHUEM,
BBIPAKAIOLIUM €TI0 TOUYKY 3PEHHS.

4.6. TpeGyroT u3Bemenus paGoTosateneM 060 BCeX MPOHM3BEJCHHEIX B paHee
COOGIIEHHBIX ~ NEPCOHANBHBIX ~ NAHHBIX  HCKIIOYEHWSX, — MCHPaBICHUAX,
JIOTIOJTHEHHUSAX.

4. ObxamyloT B cyle IoOble HempaBOMePHbIE NEHCTBHS HIM Ge3neiicTBUA
paboToziatest Ipu 06paboTKe U 3aLIHTE EPCOHANBHBIX JAHHBIX.

5.0TBeTcTBEHHOCTH paboToaarest

5.1.JIuna, BAHOBHBIE B HAPYIIEHUH HOPM, PEryIMPYIOMHX MOIy4eHHE, 06paboTKy
H 3aIUTY TIePCOHAIBHBIX JaHHBIX, HECYT NUCUUIUIMHAPHYIO, aIMIHUCTPATUBHYIO,
PaXIAHCKO-TIPABOBYIO ¥ YTONOBHYI0 OTBETCTBEHHOCTE B COOTBETCTBAM C
(esiepaTbHBIMY 3aKOHAMU.

5.2.K coTpyIHHKY, OTBETCTBEHHOMY 32 XpaHeHHE MepcoHaNbHOM HH(OpMaIuHy,
paGoTonaTeNh BIpPaBe TPUMEHHTh OJHO M3 JUCHMIUIMHAPHBIX B3BICKaHHH,
npeycmotpernbix cr. 192 TK P®, samedanue, BBINOBOP, YBOJBHEHHE. K
JMCLMIUIMHAPHOA OTBETCTBEHHOCTH IPHBIEKAIOTCS TONBKO Te PpabOTHHKH,
KOTOpBIE TI0 yCIIOBHSAM CBOMX TPYZOBBIX JIOTOBOPOB 06s13aHBI COOMIONATH TPaBHyIa
PaboTHI ¢ MEPCOHATBHBIMK JaHHBIMA.

5.3. PaGoropaTenb BIIpaBe II0 CBOEH MHHUI[MATHBE PAaCTOPTHYTh TPyJ0BOii JOrOBOP
Ip¥ pasTJIALICHUH OXPAHIEMOH 3aKOHOM TaiiHbl, cTaBIIell U3BECTHOM pabOTHUKY B
CBS3M C UCTIONHEHHEM UM TPYIOBBIX OGS3aHHOCTEH.

5.4. TlepcoHaNbHBIE NAHHBIE ABILUOTCS OIHUM M3 BHIOB OXpaHsIeMO# 3aKOHOM
TalfHbl, U 3aIMTa UX KOHQUIEHINAIbHOCTH, COTJIACHO KOTOpO#i B CHTYyalllH, eCIIi
MmO, WMeollee OCTYI K TaKod HWHGOpMAaluM B CBA3M C HCIIONHEHHEM
ciykeGHBIX HIM TPO(hecCHOHAIBHBIX 00s3aHHOCTEH, pas[acuio CBEICHHUS,
COCTABIISIOINME TIePCOHANBHBIE JaHHBIE, aMUHHCTpaTUBHBIA mTpad Oymer
cocrasisith oT 40 10 50 MPOT.




